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Budget Queries (SSB8 and SSB9)

e FEllucian has not completed the transformation of Banner 8 Finance Self-Service
functionality to Banner 9 Finance Self-Service. Therefore, ACCS will use SSB8 and SSB9.

e One budget query must be completed in SSB8 before using SSB9 for budget queries.
e |tisrecommended to use the Google Chrome Web browser to access Finance Self-Service.

SSB8 Budget Query Process
SSB8 URL:

https://ssb-prod.ec.accs.edu/ssomanager/saml/login?relayState=/c/auth/SSB?campus=https://ssb-
prod.ec.accs.edu/PROD/ACCSO/twbkwbis.P. GenMenu?name=bmenu.P_MainMnu&accessibility=f
alse

Banner 8 Finance Self-Service
To log into Finance Self-Service:
1. Enter the URL address for Banner Self-Service 8 (See URL above).

2. Enter your User ID and password in the corresponding fields, and click Sign In.

@ ellucian.

Sign in to your account

rhead@accs.edu | sereesees { m

Remember me on this computer



https://ssb-prod.ec.accs.edu/ssomanager/saml/login?relayState=/c/auth/SSB?campus=https://ssb-prod.ec.accs.edu/PROD/ACCSO/twbkwbis.P_GenMenu?name=bmenu.P_MainMnu&accessibility=false
https://ssb-prod.ec.accs.edu/ssomanager/saml/login?relayState=/c/auth/SSB?campus=https://ssb-prod.ec.accs.edu/PROD/ACCSO/twbkwbis.P_GenMenu?name=bmenu.P_MainMnu&accessibility=false
https://ssb-prod.ec.accs.edu/ssomanager/saml/login?relayState=/c/auth/SSB?campus=https://ssb-prod.ec.accs.edu/PROD/ACCSO/twbkwbis.P_GenMenu?name=bmenu.P_MainMnu&accessibility=false
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Main Menu SSB8

1. Select Finance Tab.

&« C # ssb-prod.ec.accs.edu/PROD/ACCSO/twbkwbis.P_GenMenu?name=bmenu.P_MainMnu

Employee Finance

Search Go

Main Menu
Employee
Time sheets, time off, benefits, leave or job data, paystubs, W2 forms, W4 data.
Finance

Create or review financial documents, budget information, approvals

ACCESSIBILITY SITE MAP HELP EXIT

Your current Institution is ACCS0

RELEASE: 8.9.1

2. Select Budget Queries.

o )

Search Go

Finance

Budget Querie:

Encumbrance Query
Requisition

Approve Documents

View Document

Budget Transfer

Multiple Line Budget Transfer
Delete Finance Template

RETURN TO MENU  SITE MAP HELP EXIT

Your current Institution is ACCSO

[ Budget Queries | Encumbrance Query | Requisition | Approve Documents | View Document | Budget Transfer | Multiple Line Budget Transfer | Delete Finance Template ]

RELEASE: 8.9.1
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3. Select the Budget Quick Query from the Type drop down menu. This will allow
you to view summarized budget information for organizations. Select Create
Query to review output.

Employee G

Search Go MENU SITE MAP HELP EXIT

Your current Institution is ACCSO

Budget Queries

¥ To create a new query choose a query type and select Create Query. To retrieve an existing query choose a saved query and select Retrieve Query.

Create a New Query
Type Budget Quick Query v

/ Create Query
etrieve Existing Query

Saved Query None *

Retrieve Query

[ Budget Queries | Encumbrance Query | Requisition | Approve Documents | View Document | Budget Transfer | Multiple Line Budget Transfer | Delete Finance Template ]

RELEASE: 8.7.0.2

© 2020 Ellucian Company L.P. and its affiliates.

4. Enter your deparemental Fund and Organization. Please refer to your
handout for your department’s frequently utlized accounts and Submit
Query.

Employee [GTFET™Y

Search Go MENU SITE MAP HELP EXIT

Your current Institution is ACCSO

Budget Queries

¥ Enter a value in either the Organization or Grant fields as well as the Fiscal Year and Chart of Accounts fields. If Grant is populated then resulting information is inception through the end of the fiscal year, from Grant Ledger. Otherwise, all
information retrieved is through the fiscal year to date.

Fiscal year: 2020 ¥

Chart of Accounts | 1 Index

Fund 110100 | Grant

Organization 100110 | Account

Program Activity

Location Commitment Type: Al v

Include Revenue Accounts

Save Query as:
Shared
Submit Query

[ Budget Querles | Encumbrance Query | Requisition | Approve Documents | View Document | Budget Transfer | Multiple Line Budget Transfer | Delete Finance Template ]

RELEASE: 8.7.0.2
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Below you will see an example of SSB8 Budget Query Output.

mar

e R
Searen

nt testitution s ACCS0

L T
Organization Rudget Status Report

Ty Azt
Fariod Ending Sep 30, 3038

Query Results

ithe
612000 |Professional Salaries - SW
613000 [Support Salaries - SW
618000 [Lorgavity Pay - S
£20300 [FICA

620400 [Group Health Tngurance - F&
620700 [Ioatisament - # i

o capitalized - M5

pplins - M

[nsurance and Bording - P
i

Vaste Dispasal
5 - uC

Taxes and Licenses
Loase Purchase - CE
791500 |Lors-Tern [ quipen:
792300 [Transportation Equip
Raport Total (of all records)

1,497 615.75)

Ancther Query

[ Budget Ques

brance Query | Requisition | Approve Docun

RELEASE: £.7.0.2
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SSB9 Budget Query Process

SSB9 URL: https://financessb-prod.ec.accs.edu/FinanceSelfService?mepCode=ACCSO

Banner 9 Finance Self-Service
To log into Finance Self-Service:
1. Enter the URL address for Banner Self-Service 9 (See URL above).

2. Enter your User ID and password in the corresponding fields, and click Sign In.

@ ellucian

Sign in to your account

rhead@accs.edu | ---------- { ‘ m

Remember me on this computer

3. From SSB9 Landing Page select My Finance Query.

My Finance



https://financessb-prod.ec.accs.edu/FinanceSelfService?mepCode=ACCSO
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4. Select New Query.

2 @ ellucian ACCSSystem Office 4% (g Robun P Head
My Fnance « My Fnance Cuiery
My Finance Query Search Query a
Favorites Saved Querles Shared Querles 4 LowHigh Y ]
S
You can now Set qerllP‘ favorires for fllll{k access

5. Enter your departmental Fund and Organization. Please refer to your
handout for your department’s frequently utilized accounts and Submit

Query.

Index

Please scroll

down to

m—— . ; bottom for

. Submit
Chonss P Query.

1 ACCSO Char Chocse Index

Furd Ovganization *

100110 Operations Divislon
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SSB9 Budget Query Output

@ ellucian

My Finance My Finance Query. Budget €

jick Query

Budget Quick Query

€ Operations Division - 100110

Query Results

~

Account Account Title

720300

730900

731400

731700

740500

740700

Report Total (of all records)

Equipment - non capitalized -
MS

Materials and Supplies - MS
Insurance and Bonding - PS
Other Contractual Services - PS
Professional Development - PS
Landline Phones - UC

Waste Disposal - UC

Health

> © @ 6 p 0 ©

Adjusted Budget

$13,500.00

$1,250.00

$54,040.00

$11,201.65

$167.61

$1,794,008.94

Year to Date

$0.00

$114.54

58,527.00

$26.62

$0.00

$1,996.00

$2233

$191,017.32

Commitments

$0.00

$0.00

$0.00

$0.00

$0.00

$9,980.00

$227.67

$111,366.37

e Please scroll

down to
bottom to
view
complete
document.

Available Balan

$13,50(

$1,13!

(34,487.00)

$11,175.03

$90.00

$25,218.36

($82.39)

$1,492,615.25




